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STATE OF HAWAI |

M ni mum Qual i fication Specifications
for the C ass:

TAX ASSESSOR || (Field Audit)

Prerequi site Know edge and Abilities Required:

Know edge of: State and/or federal tax laws, rules and
regul ations, tax auditing nmethods and practices; principles and
practices of accounting and auditing; report witing; public
rel ations; and principles and practices of supervision.

Ability to: Plan, organize, direct, coordinate and
evaluate field audit operations; reconmend changes on policies
and procedures; interpret and apply tax |aws, rules and
regul ations; analyze facts, make sound deci sions, and
effectively present technical information and findings orally
and in witing; prepare reports and correspondence; deal
effectively with top-1evel corporate and busi ness personnel,
attorneys, certified public accountants, and others; prepare
budget requirenments and approve expenditures; and supervise the
wor k of professional auditors.

Basi ¢ Educati on/ Experi ence Requirenents:

Bachel or’s degree froman accredited four (4) year coll ege
or university with at least 12 senester credit hours in
accounting and/or auditing subjects.

Excess speci alized experience, or any other professional,
anal ytical or adm nistrative experience which required the
know edge and application of accounting and/or auditing
principles, theories and practices, may be substituted for the
Basi ¢ Education Requirenment on a year-for-year basis providing
t he applicant can show that he/she possesses know edge of, and
is able to apply, accounting and/or auditing principles,

t heories and practices.

Excess professional, analytical or admnistrative
experience which did not require the know edge and application
of accounting and/or auditing principles and practices nay be
substituted for the Basic Education Requirenent on a year-for-
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year basis, providing the applicant has successfully conpl eted
at | east 12 senester credit hours in accounting and/or auditing
subjects froman accredited college or university.

The education or experience nmust have denonstrated the
ability to wite clearly and conprehensively such materials as
reports and anal yses; read and interpret conplex witten
material; and performresearch and sol ve conpl ex probl ens
| ogically and systematically.

Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants nust have had the kind, quality and
anount of experience described bel ow, or any equival ent
conbi nati on of training and experience.

Speci al i zed Experience: Five (5) years of progressively
responsi bl e experience requiring the know edge and application
of generally accepted professional accounting and auditing
principles, theory and practices for the purpose of anal yzing
and interpreting accounting books, records, or systenms in terns
of their effect on tax liabilities and their adequacy for
recording transactions affecting tax liabilities. Such
experience nmust have provided the applicant wwth a good wor ki ng
know edge of federal and/or Hawaii State tax |aws, rules and
regul ations. At |east one (1) year nust have involved work
experience as |ead auditor of a teamof auditors for |arge and
conpl ex assignnents conparable in scope and conplexity to the
class Auditor Vin State service. Such work experience includes
responsibility for devel oping audit plans; organizing and
assi gning specific tasks and supervising operations of the audit
team and preparing audit reports and serving as technical
expert in the area of assignnent.

Supervi sory Experience: One (1) year of professional
audi ti ng experience which included coordinating and assi gni ng
wor k of professional auditing personnel; evaluating their
performance; providing technical assistance in difficult and
probl em cases; and devel opi ng and training of subordinate
pr of essi onal auditing personnel.
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Manageri al Aptitude: Managerial aptitude will be
considered to have been net through successful performance of,
or substantial participation in, organizing, scheduling, and
coordinating a group of activities in order to attain program
objectives wwthin time, resource and budgetary limtations;
interest in managenent denonstrated by the performance of work
assignnments in a manner which clearly indicates awareness of
problens and the ability to solve them conpletion of
educational or training courses in the areas of managenent
acconpani ed by the application of principles, which were
| earned, to work assignnents; managenent’s observation and
eval uation of the applicant’s |eadership and nmanageri al
capabilities; success in trial assignnents to nmanagerial and/or
adm ni strative tasks.

Non- Qual i fyi ng Experi ence:

1. Experience in a tax programlimted to clerical processing
of tax information, docunents, interpretation and
application of tax |laws, rules and regulations will not be
accepted as qualifying.

2. Experience as a periodic or part-tinme enpl oyee which
involved primarily the preparation of individual incone tax
returns in a routine predetermned format will not be
accepted as qualifying.

Substitutions All owed:

Sati sfactory conpl etion of academ c requirenents for a
master’s degree in accounting froman accredited coll ege or
university with enphasis in tax (at |east one course in Tax
Research, and one course in Tax of Business Entities; and
el ective courses such as Taxation of Partners/Partnerships,
Advanced Corporate Tax, and Estate and G ft Tax) may be
substituted for one (1) year of the Specialized Experience
required.

Qual ity of Experience:

Possessi on of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant’s overall experience nust have been of
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such scope and |l evel of responsibility as to concl usively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edge, skills and abilities nmay be required
to performthe duties of sone positions. In such positions,
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties
of the position to be filled.

Test s:

Applicants may be required to qualify on an appropriate
exam nation

Physi cal and Medi cal Requirenents:

Applicants must be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or
wi thout a hearing aid or the ability to conpensate
satisfactorily. Disabilities in these or other areas wll not
automatically result in disqualification. Those applicants who
denonstrate that they are capable of performng the essenti al
functions of the position will not be disqualified under this
section.

Any condition which would cause applicants to be a hazard
to thenselves or others is cause for disqualification

Any disqualification under this section wll be nade only
after a review of all pertinent information including the
results of the nmedical exam nation, and requires the approval of
the Director.
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Ment al / Enoti onal Requi renents:

Al l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is the first mninmumqualification specification for
the new class TAX ASSESSOR Il (Field Audit).

DATE APPROVED:

JAMES H. TAKUSH
Director of Human Resources Devel oprent



